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PROPERTY
PROCEDURE – Reporting on Hazards
GUIDELINES

1) Hazards within the school may be identified through the following ways:-

· By general observations made by staff, parents, and pupils and reported 

· As a result of a routine inspection of the playgrounds and classrooms by the Principal.
· As a result of an incident that may have caused harm or might have harmed members of the Tikokino School.

2) A Hazard register will be kept in which all identified hazards will be recorded.

3) The BOT member responsible for Property will inspect this register once a month and take the necessary action to eliminate, isolate or minimise the identified hazards, if not already done. 
4) At this inspection this member will also inspect the Register of First Aid Treatment to see if any of the causes of the injuries can be corrected. 
5) Non urgent hazards will be addressed at the Board of Trustee Working Bees.

6) The principal will report to the Board of Trustees meeting following the routine inspections of school systems and features including the:

· Manual fire alarm system

· Means of escape – monthly inspection

· Swimming Pool Safety Barriers

· Access and Facilities for People with Disabilities

· Fire Hose Reels

· Maintenance carried out

· Hazards identified. 

